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I. OEIIII,IE IIOJIOXEHH'I

1.1 laHuoe rroJroxeHue paspa6orano B coorBercrBr4r4 c:
- @e4epalrHblM 3aKoHou Poccuficrcofi @e4eparlr4r.r or 29.12.20I2r. Ns 273-O3 (06 o6pa:oeaunu

s Poccuficroft @egepaquu>;
- llopa4xolt opmHu3alruu 14 ocyqecrBneHnr o6pasonar:elruoft AesreJrbHocur rro

o6pasooareJlbHblM nporpaMMalr CfIO, yrBepx(AeHHbrM [pr4Kironr MuHo6pHayKH Poccza Ns464
or 14.06.2013:

- Vctasola KoJrJreA)Ka:

- [pI,IKa3aMH H paCnOpqx(eHLItMI,r AupeKTopa KonneA)r(a 14 Apyfr{Mt4 HopMarr4BHbrMr4 AoKyMeHTaMr4.
1.2 Y'ae6uas qacrb noArluH{erct HenocpeAcrBeHHo 3aMecrraTeJrro r}rpeKTopa no yue6Hofi pa6ore.
1.3 flpaea Aocryrla K AoKyMeHTaM yue6Hoft qacrr{ [peAocraBneHo Ar4peKTopy KoJrJre.q)Ka,

3aMecTI4TeJItM AI4peKTopa, [peAceAaTen.rlM IIpeAMeTHo-II]IKJIoBbIX xotnlucoufi, KJraccHbIM
pyKoBo.qHreJIsM, corpyAHr4Karr,r yre6noft .uaaru B paMKax AoJrxHocrHrrx o6qsaHgocrefi.

II. 3ANAqI4
2. 1 OcnosHhrMrl 3aAar{avru yre6nofi qacrr.r rBJrfleros:
- opfaHl{3aqua pa6oru no o$opvrneHl4lo yve6uofi AoKyMeHTarIHr4 c KJraccHbrMr,r pyKoBoAr4TeJrqMrd,
cTapocTaMpr fpynn, cTyAeHTaMr4 ;

- cBoeBpeMeHHoe BbInoJIHeHVe yKasaultfi, pacnoptxtenuft 4zpeKTopa, 3aMecrlrreJrefi 4zpercropa,
Kacarcur4xcr yle6uoft pa6oru.
- cBoeBpeMeHHoe npe,qcraBneHue seo6xoAr.nrofi 4oryueHTaurar{ r 6yxra.nrepulo (o'rueru r1o

orqHTaHHbIM qacaM, ran$opnaaqur no ABHx{eHlIro KoHTr4HreHra (oruucJreHHble, 3aqucJreHHbre,
LI3MeHeHHe $auu:rnu, aKaAeMuqecnuft ornycrc)''# ap.).
- BeAe HI,Ie, coxpaHe HV e, apxr,tB r,rpo BaHue y.re 6uofi 4o rcynae urarlr4r,r.
2,2 Yqe6nafl qacrb opI{eHTHpoBaHa Ha.opraHl43aulto pr npoBeAeHuro yre6Horo rrpoqecca no oqnofi
H saoqHoft rpoprrae o6yreuna.

III. CTPYKTYPA YT{EEHOIZ qACTI,I
3.1 Pyr<onoAcrBo 4aHHoft crpyKTypHofi e4uuuqefi nolpasgeJreHurr Bo3Jraraercfl Ha 3aMecruTerq
ArdpeKropa no yue6uofi pa6ore.
3.28 gaunylo crpyKTypy BXorI4r Alrcnerqep y.re6nofi qacrn, orBercrBeHHoe Jrr4uo 3a 3aoqHoe
orAeJIeHHe, orBercrBeHHoe nI4IIo 3a rIpaKTI4Ky, JIHua, pa6oraloque a Ao[onHHTeJrbHoM
npoQeccraoHaJrbHoM o6pasoeauzrz u npoSeccHoHaJrrHoM o6yreurara.
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IV. OyHKTIHH
4.1 fim BbrrroJrHeHufl.3a4av'v no opraHH3auuu pa6orbr c KJraccHbrMH pyKoBoAlruelsuu, crapocraMn
fpynn, cTyAeHraMr4 npoBoAHTcr:
- oQopnaleHue r4 BeAeHr.re .qr{qHbrx Aen cr}'.teHroB;
- noAforoBKa H BbrAaqa cryAeHqecrcrx 6n.reroB, 3aqerHblx KHuxeK, crrpaBoK, ronufi H Bbrnr4coK u3

AoKyMeHroB;
- BeAeHr.re KHuru [pr4Ka3oB yqera H npueMa ua o6yreur,re (anSanrarHbre KHr4ru), or.{acreuue,
nepeBoAoB, BoccTaHoBneHI4e;

- cBogBpeMeHHaq 3arrncb o6 orquc,reHr4H cryAeHToB B )KypHarax yre6Htrx saHr:rufi;
- cBoeBpeMeHHoe 3arroJrHeHr{e v BeAeHHe AoKyMeHroB LrHAr4BHAyanbHoro yr{eTa pe3ynbTaToB

ocBoeHr4r o6yuarouluMucfl;
4.2 flolroroBKa r4 perr,rcrparlur r4cxoArueft 4orcyuenragtz.v: orBerbr Ha 3arrpocbr, n:acbMa v, Ap.
4.3 BeleHlre yqera rrucJreHHocrlr kr p.rzrIKIHHI KoHTIrHfeHTa cryAeHroB KoJrJreAXa.

4.4 Y\aque B noAroroBKe orqeroB (rogonux, crarvcrr{rrecKnx a gp.)
4.5 Vqacrrae B rroAroroBKe Marepr4aJloB no yve6Hofi pa6ore (Hanpzuep: An.s fleAarorurqecKux
coBeroB, 4nr rocyAapcrBeHHrrx oK3aMeHarluoHHbrx xonruccrlfi n Ap.)
4.6 Kourpom 3a BbrrroJrHeHr4eM npnKa3oB, pacfioprxeuufi, lrucrpyxrlrEfi r,r Apyrr4x HopMarr4BHbrx

AoKyMeHToB, pernaMeHruplrorlr4x pa6ory co cryAeHraMr4 v Apyrr4MH crpyKTypHbrMr.{

[oApa3AeneHI.lflMu.
4.7 VafopMr4poBaHr4e neAaforr4rrecKoro cocraBa H cryAeHroB o HoBbrx noJroN(eHr4rx, Apyrr4x
yKa3aHr4sx no yue6uofi pa6ore.
4.8 ,{:rr ennorHeHn.fl sanaqv no o6ecneqeHn}o rropflAKa r.r s@$exrunHocrr,r pa6oru co cryAeHTaMr4

KoJrJreAxa yre6naa qacrb:

- BeAer f{er Aucrlr4[nuHapHbrx uapyureHufi, roroBLtr [poeKTbr np]rKa3oB;
-foToBI4T COBMeCTHO C KypaTOpaMrZ rpynll [pOeKTbr rrpHKa3OB O nOOIIIpeHVTId OTrfirI{I,'BtUrrXCs

cryAeHToB.

V. IIPABA I4 OE'3AHHOCTI4
5.1 ,{:rr peanv3ar1pru 3aAar{ H BbrrroJrHeHr4r Bo3r'Ioxeuurrx QyHrcqrafi yue6Har r{acrb aMeer npaBo:
- 3anpa[Il4Barb u [onyr{arb or 3aBeAy}oqt4x orAeneHr.rrMlr, K!'IaccHbrx pyKoBoAl,rrelefr, crapocr
rpyrtrl raHQopnaaqu]o AJrs BbrnoJrHeHr4r Bo3Jro)r(eHHbrx Ha yue6uy'ro qacrb;

- paspa6arslBarb npoeKTbr npvKa3oB, pacnop.slxeHIafi, Kacarorqlrxcs gBlrxeHr4fl AoKyMeHTarIr4r4;
- HcrroJrb3oBarb s ceoeft pa6ore lporpeccr4BHbre Qopnru o6pa6orxu, yqera v BeAeHr,rt

AOKyMeHTaTIH14;

- BHocr'trb npeAnoxeHr4.fl no coBeplreHcrBoBaHuro 6rasxon yue6Hoft AoKyMeHraunr4;
- ucIIoJrE3oearr o6opyAoBaHr4e, KoMnlroreprryIo I4 MHo)Kr4TeJIbHyro rexHr4Ky, rrcror{Hr.rKr4

u HQ oprvraqr,rlr B noprAKe, ycraHo BJre HHbr M Ko JrJreAlKeM.

5,2 Ha yue6nyro qacrb Bosnafalorcs cneAyroqne o6.f,saHHocrz:
-cBoeBpeMeHHo AoBoAHTb Ao cBeAeHlrt aAMHHLIcrpaIIuH, KJraccHbrx pyKono4ureleft nonyrreHHyro
cnyNe6uyro uH$opvraqurc;
-[oAr{I,IHrrbca 4eftcrnyroqr.rM rrpaBuJraM Aeno[pol,r3BoAcrBa H AoKyMeHT]rpoBaHVfl B rroprAKe
oQopnrneuufl AoKyMeHToB; :l- Pa6ora corpyAHr4Kon yre6Hofi qacrrl pduanreurupyercs HHAr{Br4AyanbHo cocraB.rreHHbrMr4

Aonll(HocrHbrMr4 r.rHcrpyKrrr4rMr{ Lr ilpaBnnaurl TpyAoBoro pacloprAKa Ans pa6oruzxon.

VI. OTBETCTBEHHOCTb

6.1 B coorBercrBvt4 c 'tpyproBbrM 3aKoHoAareJIbcrBoM Poccrzficxoft @eAepauun yueluat qacrb

HeceT oTBeTcTBeHHOCTb 3a HeCBOeBpeMeHHOe I4 HeHaAjrexaqr4e BbrrroJrHeHr4e CBOHX AOJIXCHOCTHbTX

o6.ssaHHocrefi , saxpenreHHbrx Hacroqllr4M lloloxesueu.
6.2 V.{e6Haq r{acrb Hecer, orBercrBeHHocrb 3a coxpaHHocrb, ofopu:reHr,te yue6uofi
AoKyMeHTar1lala, a raxlre 4pyrofr AoKyMeHTaUI4I,I B npeAenax csoefi KoMrrereHqur4.

6.3 Vqe6ira.s qacrb Hecer Ar4cr{r4nnl4HapHy}o orBercrBeHHocrb 3a coxpaHHocrb r4 flepeAaqy
rrepcoHanbHbrx AaHHbrx cryAeHToB Jrr4IIaM, HeAorIyqeHHbrM K pa6ore c [epcoHanbHbrMr{ AaHHbrMr.r.
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6.4 V.re6nar r{acrb Hecer Ar,rcqunnr.rHapHyro orBercrBeHHocrb 3a HeBbrrroJrHeHpre ga sefi
3aKpenneHHbrx 3aAarr r,r $yuxquft B noptAKe, onpeAeneHHoM rpyAoBbrM saHoH6AareJrbcrBoM.

vrr. B 3Ar,rMo AErz c TB I4A C 4eVrUMU C TPyKyPHbrMr4 rrOIpA3 A E IIEHVTA}/IVT

7.I B yre6uofi qacrr4 BeAercr crpyKTypHat [oJrHTr4Ka esauuo4eficrnu.a c ApyrrrMr4
rroApa3AeneHnflMr KoJrJreAxG, ocHoBaHHa.s Ha KoHcyJrb'raquoHnoft u pealruofi noMorrln B perxeHr4r,r

.(eJr KonneAlr€ [epBocrenengoft Ba)KHocrI4.

7 .2 Yqe6uar qacrb sgaraNdo.4eftcrByer:

- c Ar,rpeKTopoM KonneAx{a r4 efo 3aMecTI{TeJItMI4:

a) noryuaer nHQopnraqzlo HopMarr4BHo- npaBoBoro xapaKTepa;

6) cooenpevleHHo npeAocraBJrf,er 3anpauuBaeMyro unlpopnaaqnrc HopMarr.rBHo- rrpaBoro xapaKrepa;
n) oSoprurer AoKyMeHraur4ro ;

-c 6yxranrepuefi;
a) fipeAocraBnrer uuQopnraquro rro ABI,DKeHI,rrc KoHTt4HfeHTa (oruucleHHbre, 3ar{HcJreHHbre,

H3MeHeHpre $auuruu, aKaAeMr.rqecxrafi ornycx);
- c orBercrBeHHbrM ceKperapeM npraeuuofi KoMLIccHI,r;

a) nepe4aua Jrr.rqHbrx Aen BHoBb nocry[r4Brxl4x cryAeHToB, npeAocraBJreHr4e orqerHocrlr;
- c KJraccHbrMr.r pyKoBoAHTenflMH;

a) npe4ocraBJreHne zHQopnaqnu o ABr4xeHuu KoHrr4HrcHTa; (noe:4rax cry.qeHToB Ha KoHKypcbr,

oJr HMn14aAbl, copeBHoBaHr4q) ;

6) npegocraBJrfler KorrHH Bhrrrr4coK r,r3 npuKa3oB, pacrropnreuuit;
- c [peAceAareJlrM]r npeAMerHo- rIr.rKnoBbIX rouvtccttft, flperroAaBaren.flMlr;

a) pa6ora no rroAforoBKe AoKyMeHTarIHr{ K npoMex(yro.{Hoft r.r urorosoft arrecraqur cryAeHroB;
6) srrAa.{a $oHgor oueHoqHbrx cpeAcrB Arq rtpoBe,qeHr4rr rrpoMexyrouuofi arrecrarlr4r4.
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